HISTORIC DISTRICT COMMISSION

MEMBERS

AGENDA

Chair
Jessica Flores
Vice Chair
Diane Wing

Adam Cooley
Marcella Fox Brown
Thomas Hendricks
Carrie Sampson
Aron Sousa

April 11, 2019 – 7:00 p.m.
54-B District Court, Courtroom #2
101 Linden Street
1)

City Coucil Liaison
Ruth Beier

A)
B)
C)

Staff Liaison
Jake Parcell
(517) 319-6828

Cty of East Lansing
PLANNING BUILDING
AND DEVELOPMENT
410 Abbot Road
East Lansing, MI 48823

CALL TO ORDER
Roll Call
Approval of Agenda
Approval of Minutes – March 14, 2019

2)

COMMUNICATIONS

3)

COUNCIL LIAISON REPORTS

4)

PUBLIC HEARINGS

(517) 319-6930
www.cityofeastlansing.com

5)

A)

A public hearing will be held for the purpose of considering a request
from Hannah O’Mara, for the property located at 830 Michigan
Avenue, to replace the first floor windows with similar mid-century
style vinyl windows.

B)

A public hearing will be held for the purpose of considering a request
from Triangle MSU House, LLC., for the property located at 242 N.
Harrison Road, to add an accessible route to the rear exterior door,
including a sloped sidewalk and rail.

C)

A public hearing will be held for the purpose of considering a request
from Diane Wing, for the property located at 1024 Huntington Road,
to remove the aluminum siding from the house and repair the wood
siding under it.

OLD BUSINESS
A)

Review of the by-laws.

B)

Goal setting and policy updates for Certified Local Government
reporting.
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6)

NEW BUSINESS
A)

Introduce the newest Commissioner.

7)

COMMISSIONER REPORTS

8)

STAFF REPORT

9)

ASSIGNMENTS

10)

ADJOURNMENT

City of East Lansing Historic District Commission Agenda – April 11, 2019 – Page 2

Historic District Commission - 2019
Jessica Flores – Chair
Diane Wing – Vice Chair
Adam Cooley, Marcella Fox Brown, Thomas Hendricks,
Carrie Sampson, and Aron Sousa
Jake Parcell, Secretary
Historic Preservation Code
The East Lansing Historic Preservation Code was adopted in 1989. The purpose of the ordinance, as
noted under Section 20-2, is to:
"Ensure the recognition, preservation and protection of historical and architectural sites,
buildings, structures, objects, features, and open spaces;...encourage property owners and
residents to participate in preservation activities; enhance, improve, and preserve neighborhoods;
stabilize and improve property values...strengthen the local economy; foster civic beauty and pride;
and promote the use of Historic Districts and Heritage Neighborhoods for the education, pleasure
and welfare of the citizens of East Lansing...”

In addition, the scope of the Ordinance notes under Section 20-4:
"The provisions of this Code are intended to acknowledge the eclectic nature of early 20th century
architecture and are expressly intended to permit changes to buildings within Historic Districts
which help them retain their historic character as established by this Chapter."

Historic District Commission Review
The Historic District Commission meets the second Thursday of each month. The Historic District
Commission's review of proposals that require a public hearing use the following process:
1.

2.
3.
4.
5.
6.

Staff report is given which describes location, property owner, description of building and
building history, current zoning, applicant's request, and the relevant sections of the Historic
Preservation Code.
Applicant's presentation - Applicant may speak on his/her own behalf and present additional
information.
Questions by the Commission.
Public Hearing Opened (pertaining to this case).
Rebuttal/additional comments by applicant.
Public Hearing Closed, followed by Commission discussion and action.

The Historic District Commission will act on each request within 60 days of the filing date of the application
unless an extension is agreed upon in writing by the applicant and the Commission.

Guidelines for Public Comment
The Commission asks that if you have written comments, please submit a copy to the Secretary for
inclusion in the record and give a summary of the comments in the public comment portion of the
meeting.
Thank you for your interest in East Lansing’s Historic Districts

HISTORIC DISTRICT COMMISSION

MEMBERS

MINUTES

Chair
Jessica Flores

Vice Chair
Diane Wing

Adam Cooley
Marcella Fox-Brown
Carrie Sampson
Aron Sousa
VACANT

City Coucil Liaison
Ruth Beier

Staff Liaison
Jake Parcell

Cty of East Lansing
PLANNING BUILDING
AND DEVELOPMENT
410 Abbot Road
East Lansing, MI 48823
(517) 319-6930

March 14, 2019 – 7:00 p.m.
54-B District Court, Courtroom #2
101 Linden Street
Present:

Cooley, Flores, Fox Brown, Sampson, and Sousa

Absent:

Wing (arrived at 7:04 p.m.)

Staff Present:

Haywood

1)

CALL TO ORDER

Chair Flores called the meeting to order at 7:01 p.m.

www.cityofeastlansing.com

A)

Roll Call

At the calling of the roll, Vice-Chair Wing was absent (arrived at 7:04 p.m.)
B)

Approval of Agenda

Motion: Sousa moved to approve the agenda. Motion was seconded by Sampson.
Vote: All yeas. Motion carried unanimously.
C)

Approval of Minutes – February 14, 2019

Motion: Sousa moved to approve February 14, 2019 minutes as presented. Motion
was seconded by Fox Brown. Vote: All yeas. Motion carried unanimously.

2)

COMMUNICATIONS
Alice Dreger 621 Sunset Lane, spoke regarding March 12, 2019 City Council
work session/discussion only meeting at which the history and process of
historic districts boundary studies were discussed. She said the meeting is
available in audio format in addition to informational attachments on the City
website www.cityofeastlansing.com. Dreger highlighted:

City of East Lansing Historic District Commission Minutes – March 14, 2019 – Page 1 of 6










Council member and City staff comments regarding history of historic district boundaries
question of need for historic district boundaries
overlay districts
cost of property maintenance
Heritage neighborhoods
community/historic district homeowner input
development within historic districts and downtown
potential action to be taken on Oakwood Historic District Boundary study at April 9, 2019
City Council meeting

Commission discussed:
 Need for Historic District Commission presence on boundary study committees
 Need for education and awareness regarding advantages to historic preservation and its use
as a planning tool
 Development within historic districts in City of East Lansing
 Rental overlay districts/historic districts/landlord maintenance of properties
 Attendance of City Council liaison at Historic District Commission meetings
 City goals and roles of Historic District Commission and Planning Commission
 Need for definition of downtown/neighborhood “belt” development
3)

COUNCIL LIAISON REPORT – None

4)

PUBLIC HEARINGS
A)

A public hearing will be held for the purpose of considering a request from
Hanson’s Window on behalf of the property owner, for the property located
at 165 Orchard Street, to replace 14 wooden windows with 14 vinyl windows.

Jennifer Barber, 165 Orchard Street, homeowner/applicant; and Justin Pierce, representing
Hanson’s Windows, 977 14 Mile Road, Troy, Michigan, spoke regarding request to replace 14
wooden windows with 14 vinyl windows. They highlighted:
 Prior owner replacement of windows with vinyl
 Sunroom requires functioning, insulated windows
 Requesting new windows to match already-replaced windows
 Improvement to home
Commission asked questions regarding:
 Unique look of muntins and divided light window panes
 Approval of previously replaced windows
Sousa commented regarding historic features which still exist in a structure, and said vinyl
windows do not meet Secretary of Interior standards which guide Historic District Commission
decisions.
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Flores commented regarding integrity of the home which has been compromised by previous
replacement of windows with vinyl. She commented regarding rehabilitation of windows or
replacement with like-for-like/wood-for-wood, aluminum clad wood windows.
Sousa commented Historic District Commission has jurisdiction over parts of the home which can
be viewed from public right-of-way.
Fox Brown commented vinyl windows are not acceptable per Historic District Commission
guidelines.
Motion: Sousa moved to deny request from Hansons Window on behalf of the property owner,
for the property located at 165 Orchard Street, to replace 14 wooden windows with 14 vinyl
windows. Motion was seconded by Wing.
Commission discussed:
 Secretary of Interior standards #5 and #6
 Rehabilitating current wood windows, replacement with like-for-like aluminum clad
wood windows, same pattern of divided lights and muntins
 Providing information to applicant regarding companies which make replacement
windows to match original windows
Roll call vote: Yeas – Sousa, Sampson, Fox Brown, Cooley, Wing, Flores. Nays – none. Motion
to deny request carried unanimously by a vote of 6 to 0.
B)

A public hearing will be held for the purpose of considering a request from
Michelle Miele, for the property located at 604 Sunset Lane, to replace the
non-functional garage door with a new garage door with an opener.

Michelle Miele, 604 Sunset Lane, applicant, spoke regarding request to replace the non-functional
garage door with a new garage door with an opener, and highlighted current condition/make-up of
non-functioning garage door.
Commission asked questions/discussed:
 Original features of home
 Proposed functional garage door presented in Commission packet
 Garage door with or without windows
Wing commented regarding generic blank slate door and suggested compromise to approve an
upgraded solid door.
Motion: Sousa moved to approve request for property located at 604 Sunset Lane to replace nonfunctional garage door with a new garage door with an opener, based on Secretary of Interior
standard #9, with condition that the door has windows. Motion was seconded by Sampson.
Commission discussed window configuration.
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Motion to amend: Sousa moved to amend main motion to stipulate staff approval of window
fenestration in the garage prior to installation of the new garage door. Motion was seconded by
Fox Brown. Vote: All yeas. Motion to amend carried unanimously.
Roll call vote on main motion, as amended: Yeas – Sousa, Sampson, Fox Brown, Cooley, Wing,
Flores. Nays – none. Motion carried unanimously by a vote of 6 to 0.
5)

OLD BUSINESS
A)

A resubmission for the purpose of reconsidering a request from Jim Woodend,
for the property at 208 and 210 Orchard Street, to demolish and remove a twocar garage in the back of the property with additional information.

Wing said based on by-laws and rules, the applicant must resubmit a new Certificate of
Appropriateness for Historic District Commission to consider this request. She said last month
HDC voted to deny the application to demolish the garage, and there is not another application to
consider.
Jim Woodend, applicant, said after last month’s meeting Jake Parcell told him he did not need to
file a new Certificate of Appropriateness form, but just needed to submit additional information.
Wing said her concern is with the internal process of providing information to Commission
members.
Haywood quoted City Code Chapter 20, Article III, Section 20-68(b) which reads:
(b) An applicant aggrieved by a decision of the commission may make modifications to the
application and shall have the right to resubmit the application within 60 days of the
commission decision without the payment of any additional fee.
Haywood said this application has been amended, but Commission does not have the full
application in packet for this meeting.
Flores reviewed updated documents/information provided by Jim Woodend, applicant.
Sousa asked applicant if this new information was for fixing garage, rather than demolition.
Woodend said no. He said he did not feel he had adequate information at the last meeting regarding
cost of repairing the structure compared to the value of the structure, and in his appeal process he
is providing information received from roofing/repair companies.
Wing asked what would happen to the space if garage were demolished. Woodend said it would
be an open cement slab for parking, and he described parking area.
Wing asked if taking down the structure to allow for an additional parking space would be in
violation of parking for this property.
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Haywood said the two parking spaces could continue to be used. He asked Woodend regarding
curb cut and access to an additional parking space. Woodend said there is no curb. Haywood said
analysis would have to be made regarding backyard coverage calculations and setbacks. Woodend
said the cement would cover the same footprint, and commented on current rental license
occupancy.
Commission discussed:
 Process going forward
 Application upon which Commission would be voting
 History of application/previous outcome
 Structure as resource within the Historic District
 City Code Section 20-66(4) referencing “cause undue financial hardship to the owner”
 Applicant’s relayed comments from building inspection
Motion to reconsider: Sousa moved to reconsider application from February 14, 2019. Motion
was seconded by Cooley. Vote: Yeas – Sousa, Sampson, Fox Brown, Cooley, Flores. Nays –
Wing. Motion to reconsider carried by a vote of 5 to 1.
Commission discussed:
 Contributing vs non-contributing resource within historic district
 Practicality of structure vs historical perspective
 Value of repairing garage
 Timing of when house and garage were built
 Location on alley
Motion: Cooley moved to approve application from February 14, 2019, a request from Jim
Woodend, for the property at 208 and 210 Orchard Street, to demolish and remove a two-car garage
in the back of the property. Motion was seconded by Sousa.
Roll call vote: Yeas – Sousa, Sampson, Fox Brown, Cooley, Flores. Nays – Wing. Motion to
approve demolition carried by a vote of 5 to 1.
Wing asked applicant to verify an additional allowed parking space prior to use.
6)

NEW BUSINESS
A)

Review of the Administratively Approved Certificates of Appropriateness.

Commission discussed:
 City Council discussion at March 12 work session regarding role of Historic Districts
 2019 is 30th year anniversary of creation of historic districts within City of East Lansing
 Preservation of neighborhoods due to creation of historic districts
 Administratively approved certificates of appropriateness as presented in March 14
Historic District Commission agenda packet
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Restoration of windows at 810 E. Grand River Avenue
Opportunity to see applications during HDC review process
Need for quarterly review by Historic District Commission
B)

Review of the by-laws.

Motion: Sousa moved to defer review of by-laws until April 11, 2019 Historic District
Commission meeting. Motion was seconded by Wing. Vote: All yeas. Motion carried
unanimously.
C)

Memo regarding upcoming goal setting and policy updates for Certified Local
Government reporting.

Commission discussed goals for Historic District Commission:
 House of the Month designation
 Celebration of 30 years of historic preservation in City of East Lansing
 Continuing/additional training for HDC members
 Annual letter to historic district property owners describing responsibilities and benefits
of living within an historic district
Haywood summarized Commission goal setting into broad categories of Promotion and
Training.
7)

COMMISSIONER REPORTS – None

8)

STAFF REPORTS – None

9)

ASSIGNMENTS – None

10)

ADJOURNMENT

Prior to adjournment, Alice Dreger commented regarding information which could be presented
at March 26 City Council meeting highlighting property improvements within historic districts.
Motion: Sousa moved to adjourn. The motion was seconded by Sampson. Vote: All yeas.
Motion carried unanimously. The meeting was adjourned at 8:48 p.m.

Jessica Flores
Chair

David Haywood
Secretary
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Department of Planning Building and Development

City of East Lansing Historic District Commission

Staff Contact: Jake Parcell
Phone No: (517) 319-6828
HDC Agenda: April 11, 2019

STAFF REPORT
April 5, 2019
830 Michigan Ave.
Hannah O’Mara
Staff Photo

EXISTING CONDITIONS:
The house is located on Michigan Ave., in between University Dr. and N. Harrison Rd.
The structure was constructed in 1921 according to City records.
Historic District:

Chesterfield Hills

Property Status:

Residential

Use District:

R-2: Medium Density Single-Family Residential

Staff Report
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830 Michigan Ave.
April 11, 2019

HISTORICAL DESCRIPTION:

Assessors Photo

HISTORICAL OWNERSHIP:
Larry Kestenbaum's book on Significant Figures in the History of East Lansing has
one listing for this address:
W. Maynard Wise- INCIDENTAL
Years in Residence- 1925, 1931, 1936
Grocery and meats, 115 Jones (1925), 1220 E. Grand River (1931)
HISTORIC DISTRICT SIGNIFICANCE:
There are 220 properties in the Chesterfield Hills Historic District. 176 of these (80%)
were constructed between 1900 and 1929 according to City records. At least 195 (89%)
are 50 years or older in age.

Staff Report
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830 Michigan Ave.
April 11, 2019

The City of East Lansing Historic District Study Committee, Final Report of March
1988, states the following:
OVERVIEW OF HISTORIC PRESERVATION PROPOSAL
“The Committee’s proposal has a very strong neighborhood preservation
emphasis and is designed to maintain the early 20 th Century streetscapes of East
Lansing’s older neighborhoods; increase private investment in the older housing
stock; foster a greater awareness and appreciation of our City’s architectural
heritage and diversity; and to enhance the quality of life and livability of our older
residential areas.”
HISTORIC DISTRICT DESCRIPTIONS – Chesterfield Hills
“This district is composed of primarily of the Chesterfield Hills I and II
Subdivisions, platted in 1916 and 1923, respectively by Ehinger Realty. The
winding streets and irregular lots are a perfect adaptation to the rolling terrain; the
streetscape is dominated by hundreds of mature maples. Most of the houses
were built in the 1920’s and 1930’s, and contain a splendid collection of
architectural styles popular during this period. Dutch Colonial, Bungalow, Tudor
and Prairie styles are found here, along with a few post WWII Cape Cod and
ranch houses. Exterior colors and materials are equally diverse; brick, stucco,
clapboard, aluminum and shingles. Asphalt, wood and tile roofs are all present.
Despite, or perhaps because of the architecturally diversity, Chesterfield Hills has
a unified character. Different styles, materials, and building volumes sit next to
each other comfortably and without discord, producing a unified character, much
as a mosaic is formed by disparate elements.”
APPLICANT’S PROPOSAL:
The Applicant is seeking to:


Replace first floor windows with similar mid-century style vinyl windows.

STAFF REVIEW
Note: In order to assist in reviewing applications as required under this Code, Staff has
included those portions of the Historic Preservation Code that it feels could be used in
making a decision. These are intended to be a guide in assisting the Commission and
are not intended to be all inclusive. These sections include:
I.

Section 20.63 (c) and (e) Review Process for Certificate of appropriateness
- (c) Standards for decisions
- (e) Special Considerations

Staff Report
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II.

III.
IV.
V.
I.

Section 20.101 Preservation Guidelines, which includes:
- Section 20.101(b) 1 The Secretary of the Interior’s Standards for
Rehabilitation (Revised 1990) and guidelines for Rehabilitating Historic
Buildings as set forth in 36 CFR 67
Section 20.101(b) 2-19 Historic District Commission Preservation Guidelines
Section 20.32 Powers and Duties of Historic District Commission
Section 20.66 Notice to proceed

Sec. 20.63 Review Process for Certificate of Appropriateness – Standards for
Decisions
(c)

In reviewing applications for a certificate of appropriateness, the commission
shall base its decision only on the preservation guidelines stated in section
20.101, and on any additional preservation guidelines adopted by the historic
district commission and approved by the city council and the following:
1.
2.
3.
4.
5.

II.

830 Michigan Ave.
April 11, 2019

The historic or architectural value and significance of the resource and its
relationship to the historic value of the surrounding area
The relationship of any architectural features of the resources to the rest
of the resource of the resource and to the surrounding area
The general compatibility of the design, arrangement, texture, and
materials proposed to be used
Other factors, such as aesthetic value, that commissions finds relevant.
Recommendations from the historic preservation office, the building
official, the design assistance team, and any affected neighborhood
association

Sec. 20.101(b)(1)- Applicable Sections of the Secretary of the Interior’s
Standards for Rehabilitation and Guidelines for Rehabilitating Historic
Structures:
(5) Distinctive features, finishes, and construction techniques or examples of
craftsmanship that characterize a property shall be preserved.
(6) Deteriorated historic features shall be repaired rather than replaced. Where the
severity of deterioration requires replacement of a distinctive feature, the new
feature shall match the old in design, color, texture, and other visual qualities
and, where possible, materials. Replacement of missing features shall be
substantiated by documentary, physical, or pictorial evidence.

III.

Section 20.101(b) Applicable Sections of the Historic District Commission
Preservation Guidelines:
(2) Protected architectural features include, but are not limited to, a building's
general shape; gables, dormers and other roof features; cornices, brackets and
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830 Michigan Ave.
April 11, 2019

eaves; size, shape, arrangement, number and size of window panes and
muntins; beveled, leaded and stained glass; door and window trim; ornamental
moldings; distinctive siding, such as stone, stucco, brick or patterned shingling;
distinctive roofing, such as false thatch, slate and Spanish tile.
(10) The shape, size, number, arrangement and function of replacement windows and
doors shall preserve the basic design and size of the originals. Replacement
windows shall be substantially similar to the old windows and within ten percent
of the original dimensions. Muntins on new windows must appear to be of the
same width as the original muntins. Alternate materials may be used for
replacement, provided the new materials replicate the original in appearance.
(18) Where an applicant can document that the original design, materials or method
of construction of a resource makes adherence to the preservation guidelines
infeasible, impractical or substantially more expensive than a proposed
alternative, the historic district commission shall permit the use of a mutually
acceptable alternative, provided that the alternate substantially complies with the
spirit and intent of this chapter.
IV.

Section 20.32(7) Powers and Duties of Historic District Commission
To review and approve or deny applications for certificates of appropriateness in
accordance with preservation guidelines, and where appropriate, advise and refer
applicants to appropriate persons, agencies and organizations for technical and
financial assistance to meet the requirements of this chapter. In reviewing plans, the
commission shall follow the U.S. Secretary of the Interior's Standards for
Rehabilitation and Guidelines for Rehabilitating Historic Buildings, as set forth in 36
CFR 67.

V.

Section 20.66 Notice to Proceed (Not applicable)

RECOMMENDATION
Window Replacement
The applicant is doing a window replacement on the first floor. The only other Certificate
of Appropriateness in our file is for a garage door replacement in 2016.
The applicant states that the window replacements will be a similar style to what is
already existing on the structure. The current windows are broken unable to open, and
leaking water into the interior during inclement weather events. There are photos
included in the application to show this.
The applicant is proposing to use vinyl windows, as shown in the application. The
windows will be double-hung, white windows with various grille patterns to match what
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830 Michigan Ave.
April 11, 2019

is existing.
ACTION NEEDED
Motion to approve or deny the Certificate of Appropriateness as submitted based on
above information and the code language in Findings or as determined by the
Commission.
Should the Commission approve the Certificate of Appropriateness, Staff would
recommend that the following conditions be included:
1)
2)

Only materials approved by the Historic District Commission shall be used
when applicable.
The number of panes in the new window matches the existing.

Attachments:
 Certificate of Appropriateness Application
 Photos of the existing windows
 Window Specs

Department of Planning Building and Development

City of East Lansing Historic District Commission

Staff Contact: Jake Parcell
Phone No: (517) 319-6828
HDC Agenda: April 11, 2019

STAFF REPORT
April 5, 2019
242 N Harrison Rd.
Triangle MSU House, LLC
Staff Photo

EXISTING CONDITIONS:
The house is located on Harrison Rd., on the corner of Harrison and Oak St. There is no
date of construction located on the City’s BS&A files.
Historic District:

Collegeville

Property Status:

Multi-Family Residential- Fraternity House

Use District:

Residential

Staff Report
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242 N Harrison
April 5, 2018

(Harrison Road View)

HISTORICAL DESCRIPTION:
Assessors Photo 1957
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242 N Harrison
April 5, 2018

HISTORICAL OWNERSHIP:
Larry Kestenbaum's book on Significant Figures in the History of East Lansing has
no listings for this address.
HISTORIC DISTRICT SIGNIFICANCE:
There are 96 properties in the Collegeville Historic District. 75 out of 96 (78%) of the
structures were built between 1900 and 1949.
The City of East Lansing Historic District Study Committee, Final Report of March
1988, states the following:
OVERVIEW OF HISTORIC PRESERVATION PROPOSAL
“The Committee’s proposal has a very strong neighborhood preservation
emphasis and is designed to maintain the early 20 th Century streetscapes of East
Lansing’s older neighborhoods; increase private investment in the older housing
stock; foster a greater awareness and appreciation of our City’s architectural
heritage and diversity; and to enhance the quality of life and livability of our older
residential areas.”
HISTORIC DISTRICT DESCRIPTIONS – Collegeville
“Platted by Botany Professor William James Beal and Professor Rolla C.
Carpenter in 1887, Collegeville was the first subdivision in what 20 years later
would become the City of East Lansing. Anticipating a need for off-campus
homesites, Beal purchased a wooded fifteen acre tract at the intersection of
Michigan and Harrison Avenues and divided it into 69 large lots with 5 new
streets: North Harrison, Beal, Oak, Elm, and Center. Beal’s Addition followed in
1895, extending Harrison Avenue out to Grand River Avenue. Portions of these
areas were later redivided into smaller lots: Edwards’ Subdivision along Beal
Street, and Grand River Subdivision in the 300 block of Center Street.
Immediately to the east of Collegeville is the closely related subdivision of
Brooks’ Addition to the Delta, platted in 1899. This area includes Louis Street,
named for a son of the developers, Empire (now Elm Place), and the lower part
of Hillcrest Avenue. It was in the northeastern corner of the Brooks’ plat that the
newly organized school district – after considerable controversy – chose to build
the schoolhouse in 1902.
The Collegeville Historic District includes much of the original Collegeville
Subdivision, as well as portions of Beal’s Addition and Brooks’ Addition. Most of
the structures in this area were built between 1890 and 1920 and show a variety
of cottage and farmhouse designs popular for modest homes in that period.
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242 N Harrison
April 5, 2018

Almost all of the houses have porches; many still have the original narrow lap
siding or shakes. The landscape is rolling, with a narrow ridge of higher ground
which runs east and west through the 200 blocks; Harrison, Center, and Beal
Streets curve to accommodate this terrain. The neighborhood is dotted with
mature trees, including a number of forest oaks. The structures maintain
consistent shallow setbacks.”
APPLICANT’S PROPOSAL:
The Applicant is seeking to:


Add an ADA accessible entrance which will include access ramps and a new
cement walkway.

STAFF REVIEW
Note: In order to assist in reviewing applications as required under this Code, Staff has
included those portions of the Historic Preservation Code that it feels could be used in
making a decision. These are intended to be a guide in assisting the Commission and
are not intended to be all inclusive. These sections include:
I.

II.

III.
IV.
V.
I.

Section 20.63 (c) and (e) Review Process for Certificate of appropriateness
- (c) Standards for decisions
- (e) Special Considerations
Section 20.101 Preservation Guidelines, which includes:
- Section 20.101(b) 1 The Secretary of the Interior’s Standards for
Rehabilitation (Revised 1990) and guidelines for Rehabilitating Historic
Buildings as set forth in 36 CFR 67
Section 20.101(b) 2-19 Historic District Commission Preservation Guidelines
Section 20.32 Powers and Duties of Historic District Commission
Section 20.66 Notice to proceed

Sec. 20.63 Review Process for Certificate of Appropriateness – Standards for
Decisions
(c)

In reviewing applications for a certificate of appropriateness, the commission
shall base its decision only on the preservation guidelines stated in section
20.101, and on any additional preservation guidelines adopted by the historic
district commission and approved by the city council and the following:
1.
2.
3.

The historic or architectural value and significance of the resource and its
relationship to the historic value of the surrounding area
The relationship of any architectural features of the resources to the rest
of the resource of the resource and to the surrounding area
The general compatibility of the design, arrangement, texture, and
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4.
5.

II.

242 N Harrison
April 5, 2018

materials proposed to be used
Other factors, such as aesthetic value, that commissions finds relevant.
Recommendations from the historic preservation office, the building
official, the design assistance team, and any affected neighborhood
association

Sec. 20.101(b)(1)- Applicable Sections of the Secretary of the Interior’s
Standards for Rehabilitation and Guidelines for Rehabilitating Historic
Structures:
(9) New additions, exterior alterations or related new construction will not destroy
historic materials, features and spatial relationships that characterize the
property. The new work will be differentiated from the old and will be compatible
with the historic materials, features, size, scale and proportion, and massing to
protect the integrity of the property and its environment.

III.

Section 20.101(b) Applicable Sections of the Historic District Commission
Preservation Guidelines:
(11) Driveways and other surface paving shall meet the standards contained in
section 38-64(a), and chapter 50, article VIII, pertaining to off-street parking
requirements, of the City Code.
(17) New construction in a historic district shall be compatible with the surrounding
structures; and shall not intrude upon the overall historic character of the
streetscape and the historic district; contemporary architectural styles, materials
and methods of construction may be introduced into the district through new
structures when they serve to develop the district as a vital, attractive
neighborhood and are sensitive to the historic context. The historic district
commission's review of new structures shall evaluate the compatibility of the
proposal in the areas of height, scale, massing, directional expression, setback,
platforms, sense of entry, shapes, rhythm of openings and historic imitations.

IV.

Section 20.32(7) Powers and Duties of Historic District Commission
To review and approve or deny applications for certificates of appropriateness in
accordance with preservation guidelines, and where appropriate, advise and refer
applicants to appropriate persons, agencies and organizations for technical and
financial assistance to meet the requirements of this chapter. In reviewing plans, the
commission shall follow the U.S. Secretary of the Interior's Standards for
Rehabilitation and Guidelines for Rehabilitating Historic Buildings, as set forth in 36
CFR 67.

V.

Section 20.66 Notice to Proceed (Not applicable)
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242 N Harrison
April 5, 2018

RECOMMENDATION
Add an ADA Accessible Ramp
The need for the addition of the ramp was triggered by East Lansing Building
Department review on an interior build out, which was the result of interior renovations.
The ramp and handrail will be on the frontage facing Harrison Road. Comparatively the
front of the house, despite the address, is located on Oak St.
There is already a path with some steps (see photos) going up to the backdoor,
although it is not accessible. The new ramp will remove the old paving and replace it
with new paving leading up to the back door of the house.
It should be noted that this ramp addition is necessary to meet the Michigan Building
Code.
ACTION NEEDED
Motion to approve or deny the Certificate of Appropriateness as submitted based on
above information and the code language in Findings or as determined by the
Commission.
Should the Commission approve the Certificate of Appropriateness, Staff would
recommend that the following conditions be included:
1)

Only materials approved by the Historic District Commission shall be used.

Attachments:
 Certificate of Appropriateness Application
 Ramp Plans
 Photos

Date Stamp:

Department of Planning Building and Development

City of East Lansing Historic District Commission
410 Abbot Road – East Lansing, Michigan 48823
Telephone (517) 319 -6828 – Fax (517) 337-1607
jparcell@cityofeastlansing.com

Certificate of Appropriateness
There is no fee to go to the Historic District Commission
(Please print clearly – See instruction on reverse side)
An incomplete application will not be accepted

Overview
In 1989, the City adopted its Historic Preservation Code to support Historic Neighborhoods that contain architecturally significant
structures. The City also established a Landmark Historic District, which encompasses the most significant structures, regardless of
location.
Construction in a Historic District
New construction or alterations of existing structures are not prohibited in Historic Neighborhoods; however, the construction or
alteration is expected to be done in a historically appropriate manner. Applicants are encouraged to direct any construction to the rear
of a structure, not visible from a public street. Additionally, materials used for new construction should be compatible with existing,
historic materials.
Construction Approval
Generally, any work on the exterior of a structure requires approval from the Historic Preservation Officer or the Historic District
Commission through the submission and approval of a Certificate of Appropriateness Application.

Project Information
In accordance with Article III, Section 20-61(a) of Chapter 20 (Historic Preservation Code) of the City of East Lansing, I
hereby apply for review of the following proposed change(s):
Describe changes proposed for the structures exterior. Include plans, photographs and other information as required by
Section 20-62 Chapter 20 (Use separate sheet if necessary, please be specific):
Add accessible route to Harrison Exterior door including new sloped sidewalk and Ramp

Reason for Change: Michigan Building Code required that with the interior renovations, that an accessible route be provided to the
primary function areas. Site slope and height differences required changing the walk and steps to be accessible.

Property Information
Property Address:

242 N Harrison Road, East Lansing, MI 48823

 YES

Is this property a rental?

 NO

Applicant Information
Who is applying for the Certificate of Appropriateness?
Name:

 OWNER  AGENT

Michael D Fouts

Address:

Email:

mfouts@trianglebhc.org

Phone:

Cell:

317-203-4506

317-*650-5025

City:

120 S Center Street
SIGN HERE
X

State:

Plainfield

IN

DATE

Zip:
46168

3/5/2019

Applicant signature (Required)

Property Owner:  Check box if same as above
Name:

Email:

Triangle MSU House, LLC

michstate@trianglebhc.org

Address:

Cell:
N/A

City:

120 S Center Street

SIGN HERE

Phone:
317-203-4506

X

State:

Plainfield

IN

DATE

Zip:
46168

3/5/2019

Property owner signature (Required)

Note: Architect of Record: Roger Donaldson AIA, Roger L Donaldson AIA PLC, 4787 Tartan Lane, Holt, MI 48842
office 517-694-0011, cell 517-927-2511, RogerAIA@comast.net

Revised August 2017

APPLICATION CONTINUED ON NEXT PAGE

Required Review
Signature and submission of this application by Owner and/or Agent:
1) Authorizes the City and/or its representative(s) to enter upon the property and take any photos or undertake any inspections
necessary for review and action on this application; and
2) Signifies that Owner/Agent understands that the Historic Preservation Code applies to exterior work to this property and all properties
in East Lansing Historic Districts; and
3) Certifies that the property now has or will have before the proposed project completion date, a fire alarm system or smoke alarm
complying with the requirements of the Stille-DeRossett-Hale single state construction code act, 1972 PA 230, MCL 125.1501 to
125.1531; and
4) Certifies that the property owner has reviewed the U.S. Secretary of the Interior's Standards for Rehabilitation and Guidelines for
Rehabilitating Historic Buildings, as set forth in 36 CFR 67.
SIGN HERE

DATE

X

3/5/2019

Required Items for a Complete Application. Check all that apply:
To obtain a Certificate of appropriateness, an applicant shall file an application in writing on a form furnished by the City.
Prior to acceptance, every application shall:
 Identify and describe the work to be authorized by the Certificate of Appropriateness
 Describe the land on which the proposed work is to be done by legal description, street address, mortgage survey
or similar description.
 Be accompanied by scaled plans, elevations, diagrams, photographs and other similar documents necessary to
demonstrate that the proposed work is in compliance with this Chapter. Plans shall be drawn to scale upon
substantial paper and shall be of sufficient clarity to indicate the location, nature and extent of the work proposed
and show in detail that the proposed work shall conform to the requirements of this Chapter.
 Be signed by the owner of record and any contractor performing the work.
 Be accompanied by other data and information as may be necessary to demonstrate compliance with the
requirements of this Chapter.
* Please note the commission may determine at the time of the meeting if the application is complete or incomplete
SIGN HERE

DATE

X

3/5/2019

Office Use Only
Review
Date:

Building permit required? 

YES

Application Complete?  YES

 NO

Staff Action:

 APPROVED  DENIED  Refer to Historic District Commission

Permit #

Signature X
Historic District Commission:
Meeting Date:

 APPROVED  DENIED

Letter Date:
Extension requested:

Date:

Signature X
Final Inspection

 APPROVED

 DENIED

Conditions of Approval (if applicable):
Conditions provided in letter dated:

Revised August 2017

Conditions provided in permit #

 NO

Department of Planning Building and Development

City of East Lansing Historic District Commission

Staff Contact: Jake Parcell
Phone No: (517) 319-6828
HDC Agenda: April 11, 2019

STAFF REPORT
April 5, 2019
1024 Huntington Rd.
Diane Wing
Staff Photo

Existing Conditions:
The house is located on Huntington Rd., near where it meets Kensington Rd. The
property was built in 1936 per City records.
Historic District:

Chesterfield Hills

Property Status:

Residential

Use District:

R-2: Medium Density Single-Family Residential
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Historical Description:
Assessors Photo 1957

Historical Ownership:
Larry Kestenbaum's book on Significant Figures in the History of East Lansing has
no listings for this address.
Historic District Significance:
There are 220 properties in the Chesterfield Hills Historic District. 176 of these (80%)
were constructed between 1900 and 1929 according to City records. At least 195 (89%)
are 50 years or older in age.
The City of East Lansing Historic District Study Committee, Final Report of March
1988, states the following:
OVERVIEW OF HISTORIC PRESERVATION PROPOSAL
“The Committee’s proposal has a very strong neighborhood preservation
emphasis and is designed to maintain the early 20 th Century streetscapes of East
Lansing’s older neighborhoods; increase private investment in the older housing
stock; foster a greater awareness and appreciation of our City’s architectural
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heritage and diversity; and to enhance the quality of life and livability of our older
residential areas.”
HISTORIC DISTRICT DESCRIPTIONS – Chesterfield Hills
“This district is composed of primarily of the Chesterfield Hills I and II
Subdivisions, platted in 1916 and 1923, respectively by Ehinger Realty. The
winding streets and irregular lots are a perfect adaptation to the rolling terrain; the
streetscape is dominated by hundreds of mature maples. Most of the houses
were built in the 1920’s and 1930’s, and contain a splendid collection of
architectural styles popular during this period. Dutch Colonial, Bungalow, Tudor
and Prairie styles are found here, along with a few post WWII Cape Cod and
ranch houses. Exterior colors and materials are equally diverse; brick, stucco,
clapboard, aluminum and shingles. Asphalt, wood and tile roofs are all present.
Despite, or perhaps because of the architecturally diversity, Chesterfield Hills has
a unified character. Different styles, materials, and building volumes sit next to
each other comfortably and without discord, producing a unified character, much
as a mosaic is formed by disparate elements.”
Applicant’s Proposal:
The Applicant is seeking to:


Remove aluminum siding and repair the wood siding under it to restore the home
to its original appearance.

STAFF REVIEW
Note: In order to assist in reviewing applications as required under this Code, Staff has
included those portions of the Historic Preservation Code that it feels could be used in
making a decision. These are intended to be a guide in assisting the Commission and
are not intended to be all inclusive. These sections include:
I.

II.

III.
IV.
V.

Section 20.63 (c) and (e) Review Process for Certificate of appropriateness
- (c) Standards for decisions
- (e) Special Considerations
Section 20.101 Preservation Guidelines, which includes:
- Section 20.101(b) 1 The Secretary of the Interior’s Standards for
Rehabilitation (Revised 1990) and guidelines for Rehabilitating Historic
Buildings as set forth in 36 CFR 67
Section 20.101(b) 2-19 Historic District Commission Preservation Guidelines
Section 20.32 Powers and Duties of Historic District Commission
Section 20.66 Notice to proceed

Staff Report
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I.

Sec. 20.63 Review Process for Certificate of Appropriateness – Standards for
Decisions
(c)

In reviewing applications for a certificate of appropriateness, the commission
shall base its decision only on the preservation guidelines stated in section
20.101, and on any additional preservation guidelines adopted by the historic
district commission and approved by the city council and the following:
1.
2.
3.
4.
5.

II.

1024 Huntington Rd.
April 11, 2019

The historic or architectural value and significance of the resource and its
relationship to the historic value of the surrounding area
The relationship of any architectural features of the resources to the rest
of the resource of the resource and to the surrounding area
The general compatibility of the design, arrangement, texture, and
materials proposed to be used
Other factors, such as aesthetic value, that commissions finds relevant.
Recommendations from the historic preservation office, the building
official, the design assistance team, and any affected neighborhood
association

Sec. 20.101(b)(1)- Applicable Sections of the Secretary of the Interior’s
Standards for Rehabilitation and Guidelines for Rehabilitating Historic
Structures:
(5) Distinctive features, finishes, and construction techniques or examples of
craftsmanship that characterize a property shall be preserved.
(6) Deteriorated historic features shall be repaired rather than replaced. Where the
severity of deterioration requires replacement of a distinctive feature, the new
feature shall match the old in design, color, texture and other visual qualities and,
where possible, materials. Replacement of missing features shall be
substantiated by documentary, physical, or pictorial evidence.

III.

Section 20.101(b) Applicable Sections of the Historic District Commission
Preservation Guidelines:
(9) Paint or siding color selection shall not be regulated. The commission may,
however, make non-binding recommendations for the use of historically accurate
color schemes.
(18) Where an applicant can document that the original design, materials or method
of construction of a resource makes adherence to the preservation guidelines
infeasible, impractical or substantially more expensive than a proposed
alternative, the historic district commission shall permit the use of a mutually
acceptable alternative, provided that the alternate substantially complies with the
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spirit and intent of this chapter.
IV.

Section 20.32(7) Powers and Duties of Historic District Commission
To review and approve or deny applications for certificates of appropriateness in
accordance with preservation guidelines, and where appropriate, advise and refer
applicants to appropriate persons, agencies and organizations for technical and
financial assistance to meet the requirements of this chapter. In reviewing plans, the
commission shall follow the U.S. Secretary of the Interior's Standards for
Rehabilitation and Guidelines for Rehabilitating Historic Buildings, as set forth in 36
CFR 67.

V.

Section 20.66 Notice to Proceed (Not applicable)

RECOMMENDATION
Exterior Renovations
Ultimately this proposal is positive for the Chesterfield Hills Historic District and property
owners alike. Restoring the home to the original appearance will help to uncover the
historic character of the home and distinct features that characterize the property, which
is in line with both the Secretary of Interior Standards for Rehabilitation and City of East
Lansing Policy.
The applicant has a clear plan to replace the damaged wood siding underneath with an
appropriate material, and will restore the drip caps, headers, and sills using materials
that have the same size and profile as original. Shutters will be returned to the structure
when the restoration is complete.
ACTION NEEDED
Motion to approve or deny the Certificate of Appropriateness as submitted based on
above information and the code language in Findings or as determined by the
Commission.
Should the Commission approve the Certificate of Appropriateness, Staff would
recommend that the following conditions be included:
1)

Only materials approved by the Historic District Commission shall be used
when applicable.

Attachments:
 Certificate of Appropriateness Application
 Photos of the structure

Project Information for 1024 Huntington Road
I am seeking approval to remove the aluminum siding from my home and repair the
wood siding believed to be under it. Any siding that is unable to be repaired will be
replaced with new wood siding in the same size/profile as the original. I will not have
the exact measurements of the original siding until the aluminum has been removed, so
I cannot provide that information at this time.
Depending on what the aluminum removal reveals, it may be necessary to restore the
window drip caps, headers, and sills. If this is the case, they will be restored using wood
material in the same size/profile as the originals.
Wood shutters on the house will be removed and returned to the house when siding
restoration is complete.
Diane Wing
517-648-3325

EAST LANSING HISTORIC DISTRICT COMMISSION
BYLAWS - RULES OF PROCEDURE
ARTICLE I - NAME
The name of the Commission shall be the East Lansing Historic District Commission.
ARTICLE II - OBJECTIVES
The objectives and purpose of the Commission are those set forth in Sections 20-4 and
20-2 of Chapter 20 of the Code of the City of East Lansing.
ARTICLE III - OFFICERS AND THEIR DUTIES
Section 1
Officers shall be Chair, Vice Chair and Secretary. The City Manager's designee
shall serve as Secretary of the Commission.
Section 2
The Chair shall preside over all meetings of the Historic District Commission and
shall have duties normally conferred by parliamentary usage.
Section 3
The Vice Chair shall act for the Chair in his/her absence. The Vice Chair shall be
responsible for ensuring that all commission business is conducted in accordance
with these Bylaws.
ARTICLE IV - ELECTION OF OFFICERS
Section 1
The election of the Chair and Vice Chair shall be held at the first regular meeting
of the year.
Section 2
Nominations shall be made from the floor at the regular meeting in December.
Section 3
A candidate receiving a majority vote of the Commission shall be declared elected
and shall serve a term of one year or until a successor shall take office.

Section 4
If the office of Chair becomes vacant, the Vice Chair shall immediately become the
Chair. Using regular election procedures, a vacancy in the office of Vice Chair shall
be filled during the meeting where it occurs or, if it becomes vacant between
meetings, at the next regular or special meeting.
ARTICLE V - MEETINGS
Section 1
Regular meetings shall be held at least six times per year at such time, date and
place as the Commission shall establish by resolution. The Commission or Chair
may cancel and/or reschedule a regular meeting.
Section 2
Special meetings may be called by the Chair, any three members of the
Commission, or at the request of the City Manager. The notice of a special meeting
shall specify the purpose of the meeting, and no other business may be
considered.
Section 3
The Secretary shall give written notice of all meetings, both regular and special, to
all members of the Commission at least 48 hours in advance of the meeting. A
meeting agenda shall be part of the notice and shall include a listing of each permit
application to be reviewed or considered by the Commission.
Section 4
A majority of the members of the Commission appointed and serving shall
constitute a quorum for the transaction of business. Any member who has been
granted a leave of absence, or has been removed by the appointing authority or
automatically removed for nonattendance, shall not be deemed to be serving for
purposes of determining a quorum.
The concurring vote of four members of the commission shall be necessary to
issue a notice to proceed or for the adoption or modification of preservation
guidelines. Other actions of the commission, including approval of a certificate of
appropriateness, shall require a simple majority of members present constituting a
quorum.
Section 5
Voting shall be by voice and shall recorded by “yes’ and “no”.

Section 6
Each member of the Commission shall cast a “yea” or “nay” vote on each question
before the Commission.
Section 7
Conflict of Interest. A member who has a direct conflict of interest of more than a
de minimis nature as defined by MCL 15.322 and 15.323 or the City Code of Ethics,
Chapter 2 of the City Code, in any matter before the Commission, shall disclose
that interest prior to the Commission taking any action with respect to the matter.
This disclosure shall become part of the record of the Commission’s official
proceedings. Any member making such disclosure shall, with the approval of the
Commission, refrain from participating in the Commission’s decision-making
process relative to such matter, including all discussions, motions made and votes
taken, unless required by law.
Section 8
All meetings of the Commission, including regular meetings, special meetings and
all committee and subcommittee meetings, shall be open to the public in
accordance with the Michigan Open Meetings Act, being Act 267 of the Public Acts
of 1976 of the State of Michigan, as amended. Closed sessions may be called for
purposes listed in said Act if approved by a 2/3 vote of the members present and
voting.
Section 9
Public Notification. At least ten days prior to the public hearing on the application
for a Certificate of Appropriateness, the Secretary shall cause the notice of appeal
to be published in a newspaper of general distribution in the city and shall deliver
the notice of application for a Certificate of Appropriateness personally or by first
class mail to the applicant, the owners of all properties within three hundred feet
of the subject property at the address given in the last assessment roll, and the
non-owner occupants of all residences within three hundred feet of the subject
property. Notice shall also be given to all neighborhood associations and heritage
neighborhood committees in which the residence is located.
Section 10
All writing of the Commission shall be maintained and published in compliance with
the Freedom of Information Act, being Act 442 of the Public Acts of 1976, as
amended. Writings are defined by Section 2(e) of the Freedom of Information Act
to mean any means of recording including letters, words, pictures, sounds or
symbols on paper, magnetic tape or otherwise.

Section 11
Parliamentary procedure in Commission meetings shall be governed by Robert’s
Rules of Order, current edition, as amended. A majority vote of the Commission
members present may suspend the use of such rules upon motion and second.
Section 12
All materials pertinent to Commission action must be submitted to the Commission
staff no later than four four weeks prior to the meeting for which action is proposed.
Section 13
If the Chair and Vice Chair are both absent at the time a meeting is scheduled to
begin, the secretary, after establishing that a quorum is present, will open the
meeting, take the roll, ask for nominations for a Chair pro tem and conduct the
election, then turn the meeting over to the person elected who will continue with
the meeting. Such office is terminated if the Chair or Vice Chair arrives later in the
meeting.
ARTICLE VI - ORDER OF BUSINESS
Section 1
The order of business at regular meetings shall be as follows:










Opening (includes roll call, approval of minutes, and approval of agenda)
Communications
Public Hearings
Old Business
New Business
Reports from Commissioners
Staff Announcements
Assignments
Adjournment

Section 2 - Approval of Agenda
The order and content of the agenda shall be approved by a vote of members
present at the meeting.
Section 3 - Conduct of Hearings
Request for action on a Certificate of Appropriateness shall be heard in the
following manner:

1.

Call of the case by the Chair.

2.

Staff Report. This shall include at a minimum:
a.

The address of the property, vicinity map and the status of the
property in the district.

b.

The name and address of the property owner.

c.

The name, address and role of the petitioner. In the case of a
demolition or moving request, the Commission requires a written
request from the owner stating the reasons for the request.

d.

A brief description of the building and its history, including any
significant changes to the original configuration.

e.

The current zoning and land use classifications.

f.

A summary of the petitioner’s request and the relevant sections of
the Historic Preservation Code.

3.

Petitioner’s Presentation: Petitioner may testify on his/her own behalf and
may bring such witnesses as may be necessary.

4.

Question by the Commission.

5.

Audience participation (pertaining to this case).

6.

Rebuttal by the Petitioner.

7.

Closing of the Hearing followed by Commission discussion and action.

Before taking up any hearing, announcement shall be made of any petition
withdrawn at that time. Requests for withdrawal may be made at any time prior to
the case being called and may be granted at the discretion of the Chair.
All persons shall be allowed to address the meeting on any issue before it at the
proper time. Said person shall give his/her name and address for the record.
Reasonable time limits may be established by the Chair for individual and group
presentations.
Section 4 – Rehearings
An application for rehearing shall be reviewed in the same manner as an original
hearing.

The application shall be denied by the Commission if the petitioner is unable to
present evidence to show that there has been a substantial change in facts,
circumstances or the nature of the request.
Section 5 - Continuation of an Application
Since four (4) affirmative votes are required by ordinance to approve a Certificate
of Appropriateness, the absence of one or more members of the Commission
could affect the outcome of an application. Therefore, to afford due process to each
applicant, the Commission shall reconsider an application at a subsequent meeting
if all the following conditions are met when the application is initially considered:
a)

b)

c)

one to three members of the Commission are absent from the meeting at
which the application is considered, excluding members who have been
excused from considering the appeal because of a conflict of interest;
a motion to grant the Certificate of Appropriateness application is supported
by at least one half of the members present but fewer than four members
as required to approve the application; and
the applicant affirmatively states on the record the desire to continue the
application.

The application shall be reconsidered at the next regular meeting of the
Commission unless an alternative time is agreed to by the Commission and the
applicant. In addition to the notification requirements in Section 4 above, all
persons who communicated to the Commission on the application at the original
public hearing shall receive notice of the date, time and place at which the
application will be reconsidered. All written materials and communications
received on the application at the original public hearing and the minutes of the
original public hearing shall remain as part of the record on the application and be
provided to Commission members, the applicant and the persons who participated
in the original public hearing at least ten (10) days in advance of the meeting at
which the application is reconsidered. When the application is reconsidered, the
applicant and other interested persons shall be provided the opportunity to correct
or supplement the record previously provided to the Commission.
ARTICLE VII - COMMITTEES
Section 1
In accordance with Section 20-33 of Chapter 20 of the Code of the City of East
Lansing, the Commission shall appoint a member or members to the Design
Assistance Team. The Design Assistance Team shall make recommendations to
the Historic District Commission, the Building Official and other staff support
concerning applications for changing any district resource and the creation or

administration of Commission policies, procedures and programs.
Section 2
Advisory committees may be appointed by the Chair with consent of the
Commission. Additional citizens, groups, or representatives of organizations may
be invited to participate in the committee activities in a manner deemed most
appropriate by the Chair of the committee.
ARTICLE VIII - AMENDMENTS TO THE BYLAWS
Section 1
The Bylaws may be proposed for amendment during a regular meeting by an
affirmative vote of at least six members of the Commission, provided notice of the
proposed change is given to the Commission at the preceding regular meeting and
specific wording for the change is included in the Commission’s packet for the
meeting at which the decision will be made. The Bylaws and amendments to the
Bylaws must be approved by City Council.
Section 2
The provisions of these Bylaws shall be reviewed by the Commission annually at
the first regular session in January.
ARTICLE IX – APPOINTMENT, ABSENTEEISM, REMOVAL
Section 1
Members of the Historic District Commission shall be appointed and serve and be
removed in accordance with the provisions of Chapter 2 of the Code of the City of
East Lansing.
ARTICLE X - RESIGNATION
Section 1
In order to maintain a fully staffed Historic District Commission in accordance with
State Law, a member of the Commission is encouraged to give 60 days notice to
the City of a pending resignation from the Commission.

