HISTORIC DISTRICT COMMISSION

MEMBERS

AGENDA

Chair
Jessica Flores
Vice Chair
Diane Wing

Adam Cooley
Marcella Fox Brown
Thomas Hendricks
Carrie Sampson
Aron Sousa

May 9, 2019 – 7:00 p.m.
54-B District Court, Courtroom #2
101 Linden Street
1)

City Coucil Liaison
Ruth Beier

A)
B)
C)

Staff Liaison
Jake Parcell
(517) 319-6828

Cty of East Lansing
PLANNING BUILDING
AND DEVELOPMENT
410 Abbot Road
East Lansing, MI 48823

CALL TO ORDER
Roll Call
Approval of Agenda
Approval of Minutes – April 11, 2019

2)

COMMUNICATIONS

3)

COUNCIL LIAISON REPORTS

4)

PUBLIC HEARINGS

(517) 319-6930
www.cityofeastlansing.com

A)

5)

A public hearing will be held for the purpose of considering a request
from the Kappa Alpha Theta Housing Corporation Board, for the
property located at 303 Oakhill Avenue, to replace the fence along
Oakhill Avenue.

OLD BUSINESS
A)

Review of the by-laws.

B)

Goal setting and policy updates for Certified Local Government
reporting.

6)

NEW BUSINESS

7)

COMMISSIONER REPORTS

8)

STAFF REPORT

9)

ASSIGNMENTS

10)

ADJOURNMENT
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Historic District Commission - 2019
Jessica Flores – Chair
Diane Wing – Vice Chair
Adam Cooley, Marcella Fox Brown, Thomas Hendricks,
Carrie Sampson, and Aron Sousa
Jake Parcell, Secretary
Historic Preservation Code
The East Lansing Historic Preservation Code was adopted in 1989. The purpose of the ordinance, as
noted under Section 20-2, is to:
"Ensure the recognition, preservation and protection of historical and architectural sites,
buildings, structures, objects, features, and open spaces;...encourage property owners and
residents to participate in preservation activities; enhance, improve, and preserve neighborhoods;
stabilize and improve property values...strengthen the local economy; foster civic beauty and pride;
and promote the use of Historic Districts and Heritage Neighborhoods for the education, pleasure
and welfare of the citizens of East Lansing...”

In addition, the scope of the Ordinance notes under Section 20-4:
"The provisions of this Code are intended to acknowledge the eclectic nature of early 20th century
architecture and are expressly intended to permit changes to buildings within Historic Districts
which help them retain their historic character as established by this Chapter."

Historic District Commission Review
The Historic District Commission meets the second Thursday of each month. The Historic District
Commission's review of proposals that require a public hearing use the following process:
1.

2.
3.
4.
5.
6.

Staff report is given which describes location, property owner, description of building and
building history, current zoning, applicant's request, and the relevant sections of the Historic
Preservation Code.
Applicant's presentation - Applicant may speak on his/her own behalf and present additional
information.
Questions by the Commission.
Public Hearing Opened (pertaining to this case).
Rebuttal/additional comments by applicant.
Public Hearing Closed, followed by Commission discussion and action.

The Historic District Commission will act on each request within 60 days of the filing date of the application
unless an extension is agreed upon in writing by the applicant and the Commission.

Guidelines for Public Comment
The Commission asks that if you have written comments, please submit a copy to the Secretary for
inclusion in the record and give a summary of the comments in the public comment portion of the
meeting.
Thank you for your interest in East Lansing’s Historic Districts

HISTORIC DISTRICT COMMISSION

MEMBERS

MINUTES

Chair
Jessica Flores

Vice Chair
Diane Wing

Adam Cooley
Marcella Fox-Brown
Thomas Hendricks
Carrie Sampson
Aron Sousa

City Coucil Liaison
Ruth Beier

Staff Liaison
Jake Parcell

Cty of East Lansing
PLANNING BUILDING
AND DEVELOPMENT
410 Abbot Road
East Lansing, MI 48823
(517) 319-6930

April 11, 2019 – 7:00 p.m.
54-B District Court, Courtroom #2
101 Linden Street
Present:

Cooley, Flores, Hendricks, Sampson, Sousa, and Wing

Absent:

Fox Brown (arrived at 7:03 p.m.)

Staff Present:

Parcell

1)

CALL TO ORDER

Chair Flores called the meeting to order at 7:00 p.m.

www.cityofeastlansing.com

A)

Roll Call

At the calling of the roll, Commissioner Fox Brown was absent (arrived at 7:03 p.m.)
B)

Approval of Agenda

Motion: Sousa moved to approve the agenda, with the addition of two items under
New Business: Historic Boundary Study and House of the Month. Motion was
seconded by Wing. Vote: All yeas. Motion carried unanimously.
C)

Approval of Minutes – March 14, 2019

Motion: Wing moved to approve March 14, 2019 minutes as presented. Motion was
seconded by Sousa. Vote: All yeas. Motion carried unanimously.

2)

COMMUNICATIONS – None

3)

COUNCIL LIAISON REPORT

Parcell reported Councilperson Beier is working out of town this week and has
indicated she is willing to meet or email with Historic District Commission members
at another time. He said she will be submitting an application for her own home in
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the near future, and will be in attendance at Historic District Commission meeting. Flores said
Beier’s attendance at a main meeting would involve education which she could take back to City
Council. Parcell said he will be in contact with Beier suggesting attendance at May, June, or July
meetings.
4)

PUBLIC HEARINGS
A)

A public hearing will be held for the purpose of considering a request from
Hannah O’Mara, for the property located at 830 Michigan Avenue, to replace
the first floor windows with similar mid-century style vinyl windows.

Parcell highlighted request to replace first floor windows at 830 Michigan Avenue as outlined in
April 5, 2019 staff report.
Hannah O’Mara, 830 Michigan Avenue, applicant, spoke regarding current conditions of windows
and the request to replace with same size, color, and similar original architectural style windows.
Commission asked questions/discussed:
• Current ability to open first floor windows
• Interior storm windows
• Current broken window panes
• Suggested replacement window grid configuration
• Visibility of windows from street
• Condition of non-opening decorative windows near fireplace/possible addition of interior
storm window
• Casement v double hung windows
• Wood aluminum clad simulated divided light windows v vinyl windows
Flores said first recommendation is always rehabilitation before replacement; second
recommendation is aluminum clad windows rather than vinyl because they are of higher quality,
will last longer, and the look is more closely aligned with original windows. Flores suggested
obtaining a quote for aluminum clad windows.
Commission discussed:
• Location of windows and jurisdiction of Historic District Commission
• Visibility from right-of-way
• Unique style of four front windows, architectural interest, and divided light ratio
• Purview of Historic District Commission
• Wood window rehabilitation specialist
• Michigan Historic Preservation Network
• Historical photo documentation
Flores opened the public hearing.
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Seeing no one come forward, Flores closed the public hearing.
Commission continued to discuss:
• Options available to applicant
• Jurisdiction of Historic District Commission
• Recommendation to applicant that double hung windows are not within character of
bungalow house
Motion: Sousa moved that sides and back of house are not under the jurisdiction of City of East
Lansing Historic District Commission, and repairs done to the front of the house will be addressed
by the staff or the chair of the Historic District Commission. Motion was seconded by Wing.
Roll call vote: Yeas - Cooley, Flores, Fox Brown, Hendricks, Sampson, Sousa, and Wing. Nays
– none. Motion carried unanimously by a vote of 7 to 0.
Parcell said sides and back of house are not under purview of HDC, and suggested applicant follow
recommendations of Commissioners. He said he will email applicant information regarding
window rehabilitation specialists.
B)

A public hearing will be held for the purpose of considering a request from
Triangle MSU House, LLC, for the property located at 242 N. Harrison Road,
to add an accessible route to the rear exterior door, including a sloped sidewalk
and rail.

Parcell provided paper plans submitted by applicant of photos which did not print. He commented
this request is submitted to meet ADA (Americans with Disabilities Act) compliance standards for
entrances. He commented regarding plans and location address.
Roger Donaldson, 4787 Tartan Lane, Holt, architect for owner/applicant, described proposed ramp
entrance. He answered questions regarding:
• Location/access to ramp
• distances of 1:20 slope and 1:12 slope
• material for handrails
• timeframe for approval/extension request
No one came forward to speak at the public hearing.
Motion: Sousa moved approval of request from Triangle MSU House, LLC, for the property
located at 242 N. Harrison Road, based on Secretary of Interior Standard #9. Motion was seconded
by Fox Brown. Roll call vote: Yeas - Cooley, Flores, Fox Brown, Hendricks, Sampson, Sousa,
and Wing. Nays – none. Motion carried unanimously by a vote of 7 to 0.
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C)

A public hearing will be held for the purpose of considering a request from
Diane Wing, for the property located at 1024 Huntington Road, to remove the
aluminum siding from the house and repair the wood siding under it.

Motion: Sousa moved to recuse Wing from this public hearing. Motion was seconded by Fox
Brown. Vote: All yeas. Motion carried unanimously. Wing proceeded to the podium.
Diane Wing, 1024 Huntington Road, Chesterfield Hills Historic District, applicant, commented
regarding aluminum siding on the house and unknown condition of assumed wood clapboard
siding underneath and condition of windows. She said her intention is to remove aluminum siding
and repair/replace with wood any siding found. She said current original shutters will be taken
down, repaired, and placed back on the home. She referenced Lawrence Kestenbaum’s book on
Significant Figures in the History of East Lansing. She said he omitted the fact that Karl McDonel
and his family lived in this house for 30 years (1944 – 1974), and said McDonel Hall at Michigan
State University is named for him.
No one came forward to speak at the public hearing.
Motion: Sousa moved approval of request from Diane Wing, for the property located at 1024
Huntington Road, to remove the aluminum siding from the house and repair the wood siding under
it, based on Secretary of Interior Standards #5 and #6. Motion was seconded by Sampson.
Roll call vote: Yeas - Cooley, Flores, Fox Brown, Hendricks, Sampson, and Sousa. Nays – none.
Motion carried unanimously by a vote of 6 to 0.
Wing returned to Historic District Commission table.
5)

OLD BUSINESS
A)

Review of the by-laws.

Parcell said by-laws have not been reviewed in quite some time. Wing commented by-laws state
they must be review every year.
Sousa asked regarding by-laws Article V, Section 4 regarding requirement and determination of
quorum, which reads:
A majority of the members of the Commission appointed and serving shall constitute a
quorum for the transaction of business. Any member who has been granted a leave of
absence, or has been removed by the appointing authority or automatically removed for
nonattendance, shall not be deemed to be serving for purposes of determining a quorum.
The concurring vote of four members of the commission shall be necessary to issue a notice
to proceed or for the adoption or modification of preservation guidelines. Other actions of
the commission, including approval of a certificate of appropriateness, shall require a
simple majority of members present constituting a quorum.
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Wing said City ordinance supersedes by-laws and referenced Chapter 20, Article II, Sec. 20-31 a)
which reads:
Sec. 20-31. - Historic district commission established; membership; meetings and rules of
procedure.
(a) There is hereby established a commission to be known as the City of East
Lansing Historic District Commission. The commission shall consist of seven
members. Each shall reside within the city. Members shall be appointed by the
mayor with the consent of the city council for three-year terms. Four members of
the commission shall constitute a quorum.
Commission discussed:
• Commission functioning without 7 members and determination of quorum
• Quorum issues when determining approval of Certificate of Appropriateness and Notice
to Proceed
Parcell said at a later date he will provide side-by-side language from ordinance and by-laws for
HDC discussion.
Wing referenced first paragraph of by-laws Article V, Section 4 and said there is a contradiction
between the first and second paragraphs. She said this language of paragraph one comes from
Chapter 2, Article V of City code regarding general boards and commissions.
Wing asked if language pertaining to general boards and commission in Chapter 2, Article V,
supersedes Chapter 20 which is specific to Historic District Commission. She commented
regarding language conflict with HDC by-laws and within City code. She said HDC needs
direction on how to deal with what constitutes a quorum.
Wing commented regarding another conflict with City code found in by-laws Article V –
Meetings, Section 1 which reads:
Regular meetings shall be held at least six times per year at such time, date and place as
the Commission shall establish by resolution. The Commission or Chair may cancel and/or
reschedule a regular meeting.
She said it states in the ordinance that Historic District Commission shall meet monthly. Parcell
said his interpretation is HDC needs to meet six times per year at a minimum. Flores said
according to Public Act 169 of 1970, Local Historic Districts Act, the Commission needs to meet
quarterly.
Wing also asked regarding by-laws language The Commission or Chair may cancel and/or
reschedule a regular meeting stated in Article V, Section 1 and asked if it is important to state how
that cancellation can occur. Parcell said the City has a meeting re-noticing process which must be
followed. He also said the decision to cancel or reschedule a regular meeting is in the hands of the
Chair.

City of East Lansing Historic District Commission Minutes – April 11, 2019 – Page 5 of 10

Parcell provided a sample/skeleton ordinance from State Historic Preservation Office for Historic
District Commission information and input.
Wing commented regarding by-laws:
• Page 1: Article III – Officers and their Duties, Section 3:
The Vice Chair shall act for the Chair in his/her absence. The Vice Chair shall be
responsible for ensuring that all commission business is conducted in accordance with
these Bylaws.
•

Page 2: Article IV – Election of Officers, Section 4:
If the office of Chair becomes vacant, the Vice Chair shall immediately become the Chair.
Using regular election procedures, a vacancy in the office of Vice Chair shall be filled
during the meeting where it occurs or, if it becomes vacant between meetings, at the next
regular or special meeting.

•

Page 3: Article V – Meetings, Section 9:

Public Notification. At least ten days prior to the public hearing on the application for a
Certificate of Appropriateness, the Secretary shall cause the notice of appeal to be
published in a newspaper of general distribution in the city and shall deliver the notice of
application for a Certificate of Appropriateness personally or by first class mail to the
applicant, the owners of all properties within three hundred feet of the subject property at
the address given in the last assessment roll, and the non-owner occupants of all residences
within three hundred feet of the subject property. Notice shall also be given to all
neighborhood associations and heritage neighborhood committees in which the residence
is located.
Wing suggested “appeal” be replaced with “application.”
•

Page 4: Article V – Meetings, Section 12:

All materials pertinent to Commission action must be submitted to the Commission staff no
later than four four weeks prior to the meeting for which action is proposed.
Wing highlighted “four four” typo. She asked regarding applicant responsibilities in submitting
application materials. Parcell commented regarding timeframe within which the HDC operates.
Cooley commented regarding by-laws:
• Page 4: Article V – Meetings, Section 13:
If the Chair and Vice Chair are both absent at the time a meeting is scheduled to begin,
the secretary, after establishing that a quorum is present, will open the meeting, take the
roll, ask for nominations for a Chair pro tem and conduct the election, then turn the
meeting over to the person elected who will continue with the meeting. Such office is
terminated if the Chair or Vice Chair arrives later in the meeting.
Parcell commented regarding adding both Chair pro tem and Vice Chair pro tem language to this
section.
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Wing asked if language referring to “petitioner” within by-laws could be changed to “applicant.”
Parcell said yes. He said he will provide an edited document which Commissioners can review.
Wing commented regarding:
• Page 5: Article VI – Order of Business, Section 3, final paragraph:
All persons shall be allowed to address the meeting on any issue before it at the proper
time. Said person shall give his/her name and address for the record. Reasonable time
limits may be established by the Chair for individual and group presentations.
Sousa commented this paragraph belongs in Article VI, Section 1.
Wing commented regarding:
• Page 5: Article VI – Order of Business, Section 4 – Rehearings:
An application for rehearing shall be reviewed in the same manner as an original
hearing.
The application shall be denied by the Commission if the petitioner is unable to present
evidence to show that there has been a substantial change in facts, circumstances or the
nature of the request.
Wing said there is nothing in the ordinance which references rehearings. She said this should
describe re-submissions of denied applications. She commented regarding lack of procedures
describing what an applicant is supposed to do when re-submitting and asked Commissioners to
consider what re-submission process would look like.
Sousa commented regarding language of “rehearing” v “re-submission.” Parcell commented
regarding ordinance language for applicant to “re-submit.”
Sousa commented regarding “notice to proceed” v “certificate of appropriateness.”
Sousa commented regarding:
• Page 6: Article VI – Order of Business, Section 5 – Continuation of an Application:
Since four (4) affirmative votes are required by ordinance to approve a Certificate of
Appropriateness, the absence of one or more members of the Commission could affect the
outcome of an application. Therefore, to afford due process to each applicant, the
Commission shall reconsider an application at a subsequent meeting if all the following
conditions are met when the application is initially considered:
a)
one to three members of the Commission are absent from the meeting at which the
application is considered, excluding members who have been excused from considering
the appeal because of a conflict of interest;
b)
a motion to grant the Certificate of Appropriateness application is supported by at
least one half of the members present but fewer than four members as required to approve
the application; and
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c)
the applicant affirmatively states on the record the desire to continue the
application.
The application shall be reconsidered at the next regular meeting of the Commission unless
an alternative time is agreed to by the Commission and the applicant. In addition to the
notification requirements in Section 4 above, all persons who communicated to the
Commission on the application at the original public hearing shall receive notice of the
date, time and place at which the application will be reconsidered. All written materials
and communications received on the application at the original public hearing and the
minutes of the original public hearing shall remain as part of the record on the application
and be provided to Commission members, the applicant and the persons who participated
in the original public hearing at least ten (10) days in advance of the meeting at which the
application is reconsidered. When the application is reconsidered, the applicant and other
interested persons shall be provided the opportunity to correct or supplement the record
previously provided to the Commission.
Sousa commented approval of Certificate of Appropriateness is a simple majority.
Wing commented regarding wordiness of Section 5 – Continuation of an Application, and use of
word “continuation.” Parcell said he will edit and return a draft to Commissioners next month.
Sousa asked if Section 5 is needed or if it should be deleted.
Wing commented regarding:
• Page 7: Article VIII – Amendments to the Bylaws, Section 1:
The Bylaws may be proposed for amendment during a regular meeting by an affirmative
vote of at least six members of the Commission, provided notice of the proposed change
is given to the Commission at the preceding regular meeting and specific wording for the
change is included in the Commission’s packet for the meeting at which the decision will
be made. The Bylaws and amendments to the Bylaws must be approved by City Council.
Parcell said he will research other example language and review previous versions of by-laws.
B)

Goal setting and policy updates for Certified Local Government reporting.

Parcell said he has been in communication with State Historic Preservation Office (SHPO),
reporting to SHPO is due in April, and he needs to submit tangible goals from Historic District
Commission.
Commission discussed:
• Recent Historic District Commission training
• Each Commissioner to bring a goal to next HDC meeting for discussion
• Certified Local Government and partnership with State Historic Preservation Office
6)

NEW BUSINESS
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A)

Introduce the newest Commissioner

Flores welcomed Thomas Hendricks. Hendricks said everywhere he has lived he tries to become
involved with the community. He said he has lived in Ohio, Grand Rapids, Chicago, graduated
from MSU and purchased a condominium in City of East Lansing. He highlighted work with area
developers and connection with National Park Service. He said he looks forward to learning and
working with Historic District Commission.
B)

Historic Boundary Study

Wing commented regarding Oakwood Historic District boundary study (Ordinance 1446) and City
Council deferral of action to May 7 City Council meeting. She asked if Historic District
Commission prefers to comment or make a statement or resolution prior to May 7. Wing
commented regarding her previous work on Collegeville Historic District boundary study
committee and final form which was presented to City Council for action.
Commission discussed:
• Separation of boundary study committee and Historic District Commission
• Current addresses/formatting of Oakwood Historic District map
• Potential recommendation of addition of Ridgely Park property to Oakwood Historic
District and process for inclusion
• Need for education on components and purposes of historic districts and rental overlay
districts
• Stabilization and redevelopment within districts
• Notice to proceed v removal of property from historic district
Sousa offered to draft statement for Commissioners to edit and vote on via email in support of
historic districts for following reasons:
• important to stabilization of neighborhoods
• help preserve the look and feel of historic neighborhoods
• not a barrier to development
• there may be reason to change some boundaries; however, historic districts should be
preserved
• historic districts are a planning tool rather than regulatory hindrance
Sousa suggested Commissioners speak during public comment at upcoming City Council
meetings.
Flores said she will not be in attendance at June 13 Historic District Commission meeting.
C)

House of the Month

Wing nominated and described duplex at 241 – 243 Beal Street to be House of the Month.
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Motion: Sousa moved to approve 241 – 243 Beal Street as House of the Month. Motion was
seconded by Fox Brown. Vote: All yeas. Motion carried unanimously.
7)

COMMISSIONER REPORTS – None

8)

STAFF REPORTS – None

9)

ASSIGNMENTS – None

10)

ADJOURNMENT

Motion: Wing moved to adjourn. The motion was seconded by Sousa. Vote: All yeas. Motion
carried unanimously. The meeting was adjourned at 8:47 p.m.

Jessica Flores
Chair

Jake Parcell
Secretary
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Department of Planning Building and Development

City of East Lansing Historic District Commission

Staff Contact: Jake Parcell
Phone No: (517) 319-6828
HDC Agenda: May 9, 2019

STAFF REPORT
May 3, 2019
303 Oakhill Ave.
Kappa Alpha Theta Housing Corporation Board
Staff Photo

EXISTING CONDITIONS:
The house is located on Oakhill Avenue, near where it intersects with Sunset Lane.
There is no date of construction in the City’s BS&A files.
Historic District:

Oakwood

Property Status:

Residential (Sorority)

Use District:

RM-32: City Center Multiple Family Residential

Staff Report
Page 2

303 Oakhill Ave.
May 3, 2019

HISTORICAL DESCRIPTION:
Assessors Photo 1957

HISTORICAL OWNERSHIP:
Larry Kestenbaum's book on Significant Figures in the History of East Lansing has
no listings for this address.
HISTORIC DISTRICT SIGNIFICANCE:
There are 148 properties in the Oakwood Historic District. 128 of these (86%) were
constructed between 1900 and 1929 according to city records. At least 136 (92%) are
50 years or older in age.
The City of East Lansing Historic District Study Committee, Final Report of March
1988, states the following:
OVERVIEW OF HISTORIC PRESERVATION PROPOSAL
“The Committee’s proposal has a very strong neighborhood preservation
emphasis and is designed to maintain the early 20 th Century streetscapes of East
Lansing’s older neighborhoods; increase private investment in the older housing
stock; foster a greater awareness and appreciation of our City’s architectural

Staff Report
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303 Oakhill Ave.
May 3, 2019

heritage and diversity; and to enhance the quality of life and livability of our older
residential areas.”
HISTORIC DISTRICT DESCRIPTIONS – Oakwood
“The Oakwood area, like “hill” areas in many communities, was home to many
prominent local figures: Chace Newman, Judge Charles Collingwood, Wilbur
Hedrick, Ward Giltner, Ernest Anthony, Lloyd Emmons, Benjamin Faunce and
Jacob Schepers, to cite just a few examples. Many of their homes still exist
today, with relatively few alterations.
The Architecture of the Oakwood District is perhaps the most intact of any of
the older neighborhoods. Bungalows, Foursquares, Dutch Colonials,
Craftsman and Prairie styles are most prominent in this area.”
APPLICANT’S PROPOSAL:
The Applicant is seeking to:
•

Remove and replace existing railings on the concrete retaining wall and remove
and replace the post and chain fence on the sidewalk along Oakhill Avenue with
a new 4’ steel decorative fence.

STAFF REVIEW
Note: In order to assist in reviewing applications as required under this Code, Staff has
included those portions of the Historic Preservation Code that it feels could be used in
making a decision. These are intended to be a guide in assisting the Commission and
are not intended to be all inclusive. These sections include:
I.

II.

III.
IV.
V.
I.

Section 20.63 (c) and (e) Review Process for Certificate of appropriateness
- (c) Standards for decisions
- (e) Special Considerations
Section 20.101 Preservation Guidelines, which includes:
- Section 20.101(b) 1 The Secretary of the Interior’s Standards for
Rehabilitation (Revised 1990) and guidelines for Rehabilitating Historic
Buildings as set forth in 36 CFR 67
Section 20.101(b) 2-19 Historic District Commission Preservation Guidelines
Section 20.32 Powers and Duties of Historic District Commission
Section 20.66 Notice to proceed

Sec. 20.63 Review Process for Certificate of Appropriateness – Standards for
Decisions
(c)

In reviewing applications for a certificate of appropriateness, the commission

Staff Report
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303 Oakhill Ave.
May 3, 2019

shall base its decision only on the preservation guidelines stated in section
20.101, and on any additional preservation guidelines adopted by the historic
district commission and approved by the city council and the following:
1.
2.
3.
4.
5.

II.

The historic or architectural value and significance of the resource and its
relationship to the historic value of the surrounding area
The relationship of any architectural features of the resources to the rest
of the resource of the resource and to the surrounding area
The general compatibility of the design, arrangement, texture, and
materials proposed to be used
Other factors, such as aesthetic value, that commissions finds relevant.
Recommendations from the historic preservation office, the building
official, the design assistance team, and any affected neighborhood
association

Sec. 20.101(b)(1)- Applicable Sections of the Secretary of the Interior’s
Standards for Rehabilitation and Guidelines for Rehabilitating Historic
Structures:
(9) New additions, exterior alterations or related new construction will not destroy
historic materials, features and spatial relationships that characterize the
property. The new work will be differentiated from the old and will be compatible
with the historic materials, features, size, scale and proportion, and massing to
protect the integrity of the property and its environment.

III.

Section 20.101(b) Applicable Sections of the Historic District Commission
Preservation Guidelines:
(8) Exposed wood surfaces on new work such as porches, railings and fences shall
be painted or stained to coordinate with the existing building.
(11) Fences may be permitted with approval of an application. Metal chain-link
fences shall be prohibited in front yards. In the case of schools, child care
facilities and other uses where human safety concerns are paramount, the
commission may approve any type of fencing necessary to effectively address
the safety concerns of that use.

IV.

Section 20.32(7) Powers and Duties of Historic District Commission
To review and approve or deny applications for certificates of appropriateness in
accordance with preservation guidelines, and where appropriate, advise and refer
applicants to appropriate persons, agencies and organizations for technical and
financial assistance to meet the requirements of this chapter. In reviewing plans, the
commission shall follow the U.S. Secretary of the Interior's Standards for
Rehabilitation and Guidelines for Rehabilitating Historic Buildings, as set forth in 36
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CFR 67.
V. Section 20.66 Notice to Proceed (Not applicable)
RECOMMENDATION
Fence Replacement
The work on the fence will be done to replace the old fence that needs renovations. This
work should not change the appearance of the property since it does not go in front of
the house. Additionally, a new fence and landscaping should help contribute to the
streetscape along Oakhill Ave.
ACTION NEEDED
Motion to approve or deny the Certificate of Appropriateness as submitted based on
above information and the code language in Findings or as determined by the
Commission.
Should the Commission approve the Certificate of Appropriateness, Staff would
recommend that the following conditions be included:
1)
2)

Only materials approved by the Historic District Commission shall be used
when applicable.
Exposed metal on the fence must me painted within one year.

Attachments:
• Certificate of Appropriateness Application
• Fence plans and photos
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KAPPA ALPHA THETA
303 OAKHILL AVENUE
0

10

SCALE IN FEET

20

L

FENCE AND RETAINING WALL REPLACEMENT
PLAN VIEW

01

EXISTING WIRE FENCE

(existing fence seen above)

(proposed fence seen above)

D

EWITT
FENCE CO.

Quality · Integrity · Service

3236 W. St. Joseph
Lansing, MI 48917
P. 517.321.2356
F. 517.482.7774
www.dewittfencecompany.com

Aluminum · Chain link · Vinyl Coated Chain link · Wood · PVC · Do-it-yourself · Ornamental Steel
Oakhill Ave Sorority House
March 28, 2019
303 Oakhill Ave.
East Lansing, MI.
Attn: Mark Smith Phone: 248-231-5370 Email: plantedandpaved@icloud.com

To furnish and install 95’ of 48” high, Black, 3 rail, Ameristar, Montage Plus, Classic, Steel Ornamental
Panels. 9-2 ½” X 2 ½” O.D. flange mounted to retaining wall using concrete anchors. 5-2 ½” X 2 ½” O.D.
posts set through dirt in concrete. All posts come with a standard flat cap.
Total Price: $ 7,625.00

Customer to remove existing railing before installation of fence.
Customer to fill in any void under fencing.

TERMS: ONE HALF DEPOSIT OR WRITTEN PURCHASE ORDER. NET 30 DAYS.
Due to the unstable steel market, estimate is only valid for 30 days.
MISS DIG WILL BE CALLED TO LOCATE PUBLIC UNDERGROUND. CUSTOMER TO MARK ANY PRIVATE
LINES, LIGHTING, IRRIGATION. WE ARE NOT RESPONSIBLE FOR UNMARKED LINES.

________________________
SIGNATURE

__________________________
DATE

Adam Clickner: Commercial estimator/Project Manager
adam@dewittfencecompany.com

D EWITT

FENCE CO.

3236 W. St. Joseph, Lansing, MI 48917
P. (517) 321-2356 | F. (517) 482-7774
www.dewittfencecompany.com

D

EWITT
FENCE CO.

Quality · Integrity · Service

3236 W. St. Joseph
Lansing, MI 48917
P. 517.321.2356
F. 517.482.7774
www.dewittfencecompany.com

Aluminum · Chain link · Vinyl Coated Chain link · Wood · PVC · Do-it-yourself · Ornamental Steel

Adam Clickner: Commercial estimator/Project Manager
adam@dewittfencecompany.com

D EWITT

FENCE CO.

3236 W. St. Joseph, Lansing, MI 48917
P. (517) 321-2356 | F. (517) 482-7774
www.dewittfencecompany.com
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EAST LANSING HISTORIC DISTRICT COMMISSION
BYLAWS - RULES OF PROCEDURE
ARTICLE I - NAME
The name of the Commission shall be the East Lansing Historic District Commission.
ARTICLE II - OBJECTIVES
The objectives and purpose of the Commission are those set forth in Sections 20-4 and
20-2 of Chapter 20 of the Code of the City of East Lansing.
ARTICLE III - OFFICERS AND THEIR DUTIES
Section 1
Officers shall be Chair, Vice Chair and Secretary. The City Manager's designee
shall serve as Secretary of the Commission.
Section 2
The Chair shall preside over all meetings of the Historic District Commission and
shall have duties normally conferred by parliamentary usage.
Section 3
The Vice Chair shall act for the Chair in his/her absence. The Vice Chair shall be
responsible for ensuring that all commission business is conducted in accordance
with these Bylaws.
ARTICLE IV - ELECTION OF OFFICERS
Section 1
The election of the Chair and Vice Chair shall be held at the first regular meeting
of the year.
Section 2
Nominations shall be made from the floor at the regular meeting in December.
Section 3
A candidate receiving a majority vote of the Commission shall be declared elected
and shall serve a term of one year or until a successor shall take office.
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Section 4
If the office of Chair becomes vacant, the Vice Chair shall immediately become the
Chair. Using regular election procedures, a vacancy in the office of Vice Chair shall
be filled during the meeting where it occurs or, if it becomes vacant between
meetings, at the next regular or special meeting.
ARTICLE V - MEETINGS
Section 1
Regular meetings shall be held monthly at least six times per year at such time,
date and place as the Commission shall establish by resolution. The Commission
or Chair may cancel and/or reschedule a regular meeting. In the event of cancelled
meetings or lack of business the Commission must still meet a minimum of six
times per year.
Section 2
Special meetings may be called by the Chair, any three members of the
Commission, or at the request of the City Manager. The notice of a special meeting
shall specify the purpose of the meeting, and no other business may be
considered.
Section 3
The Secretary shall give written notice of all meetings, both regular and special, to
all members of the Commission at least 48 hours in advance of the meeting. A
meeting agenda shall be part of the notice and shall include a listing of each permit
application to be reviewed or considered by the Commission.
Section 4
Four members A majority of the members of the Commission appointed and
serving shall constitute a quorum for the transaction of business. Any member who
has been granted a leave of absence, or has been removed by the appointing
authority or automatically removed for nonattendance, shall not be deemed to be
serving for purposes of determining a quorum.
A concurring vote of four members of the Commission shall be necessary to issue
a Certificate of Appropriateness or to make recommendations to City Council for
the adoption or modification of Preservation Guidelines. Other actions of the
Commission shall require a simple majority of members present constituting a
quorum.
The concurring vote of four members of the commission shall be necessary to
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issue a notice to proceed or for the adoption or modification of preservation
guidelines. Other actions of the commission, including approval of a certificate of
appropriateness, shall require a simple majority of members present constituting a
quorum.
Section 5
Voting shall be by voice and shall recorded by “yes’ and “no”.
Section 6
Each member of the Commission shall cast a “yea” or “nay” vote on each question
before the Commission.
Section 7
Conflict of Interest. A member who has a direct conflict of interest of more than a
de minimis nature as defined by MCL 15.322 and 15.323 or the City Code of Ethics,
Chapter 2 of the City Code, in any matter before the Commission, shall disclose
that interest prior to the Commission taking any action with respect to the matter.
This disclosure shall become part of the record of the Commission’s official
proceedings. Any member making such disclosure shall, with the approval of the
Commission, refrain from participating in the Commission’s decision-making
process relative to such matter, including all discussions, motions made and votes
taken, unless required by law.
Section 8
All meetings of the Commission, including regular meetings, special meetings and
all committee and subcommittee meetings, shall be open to the public in
accordance with the Michigan Open Meetings Act, being Act 267 of the Public Acts
of 1976 of the State of Michigan, as amended. Closed sessions may be called for
purposes listed in said Act if approved by a 2/3 vote of the members present and
voting.
Section 9
Public Notification. At least ten days prior to the public hearing on the application
for a Certificate of Appropriateness, the Secretary shall cause the notice of appeal
application to be published in a newspaper of general distribution in the city and
shall deliver the notice of application for a Certificate of Appropriateness personally
or by first class mail to the applicant, the owners of all properties within three
hundred feet of the subject property at the address given in the last assessment
roll, and the non-owner occupants of all residences within three hundred feet of
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the subject property. Notice shall also be given to all neighborhood associations
and heritage neighborhood committees in which the residence is located.
Section 10
All writing of the Commission shall be maintained and published in compliance with
the Freedom of Information Act, being Act 442 of the Public Acts of 1976, as
amended. Writings are defined by Section 2(e) of the Freedom of Information Act
to mean any means of recording including letters, words, pictures, sounds or
symbols on paper, magnetic tape or otherwise.
Section 11
Parliamentary procedure in Commission meetings shall be governed by Robert’s
Rules of Order, current edition, as amended. A majority vote of the Commission
members present may suspend the use of such rules upon motion and second.
Section 12
All materials pertinent to Commission action must be submitted to the Commission
staff no later than four four weeks prior to the meeting for which action is proposed.
Section 13
If the Chair and Vice Chair are both absent at the time a meeting is scheduled to
begin, the secretary, after establishing that a quorum is present, will open the
meeting, take the roll, ask for nominations for a Chair pro tem and Vice Chair pro
tem and conduct the election, then turn the meeting over to the person elected
who will continue with the meeting. Such office is terminated if the Chair or Vice
Chair arrives later in the meeting.
ARTICLE VI - ORDER OF BUSINESS
Section 1
The order of business at regular meetings shall be as follows:
•
•
•
•
•
•
•
•
•

Opening (includes roll call, approval of minutes, and approval of agenda)
Communications
Public Hearings
Old Business
New Business
Reports from Commissioners
Staff Announcements
Assignments
Adjournment
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All persons shall be allowed to address the meeting on any issue before it at the
proper time. Said person shall give his/her name and address for the record.
Reasonable time limits may be established by the Chair for individual and group
presentations.
Section 2 - Approval of Agenda
The order and content of the agenda shall be approved by a vote of members
present at the meeting.
Section 3 - Conduct of Hearings
Request for action on a Certificate of Appropriateness shall be heard in the
following manner:
1.

Call of the case by the Chair.

2.

Staff Report. This shall include at a minimum:
a.

The address of the property, vicinity map and the status of the
property in the district.

b.

The name and address of the property owner.

c.

The name, address and role of the petitionerapplicant. In the case of
a demolition or moving request, the Commission requires a written
request from the owner stating the reasons for the request.

d.

A brief description of the building and its history, including any
significant changes to the original configuration.

e.

The current zoning and land use classifications.

f.

A summary of the petitioner’s applicant’s request and the relevant
sections of the Historic Preservation Code.

3.

Petitioner’s Applicant’s Presentation: Petitioner Applicant may testify on
his/her own behalf and may bring such witnesses as may be necessary.

4.

Question by the Commission.

5.

Audience participation (pertaining to this case).

6.

Rebuttal by the PetitionerApplicant.

7.

Closing of the Hearing followed by Commission discussion and action.
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Before taking up any hearing, announcement shall be made of any petition
withdrawn at that time. Requests for withdrawal may be made at any time prior to
the case being called and may be granted at the discretion of the Chair.
All persons shall be allowed to address the meeting on any issue before it at the
proper time. Said person shall give his/her name and address for the record.
Reasonable time limits may be established by the Chair for individual and group
presentations.
Section 4 – RehearingsRe-Submission of Denied Application
An applicant aggrieved by a decision of the commission may make modifications
to the application and shall have the right to resubmit the application within 60 days
of the commission decision. An application for rehearing resubmission shall be
reviewed in the same manner as an original hearing.
The application shall be denied by the Commission if the petitioner applicant is
unable to present evidence to show that there has been a substantial change in
facts, circumstances or the nature of the request.
An applicant aggrieved by a decision of the commission concerning a permit
application may file an appeal with the state historic preservation review board of
the Michigan Historical Commission of the Department of State, in accordance with
the provisions of Public Act No. 169 of 1970. The appeal shall be filed within 60
days after the decision to deny is furnished to the applicant.
Section 5 - Continuation of an Application
Since four (4) affirmative votes are required by ordinance to approve a Certificate
of Appropriateness, the absence of one or more members of the Commission
could affect the outcome of an application. Therefore, to afford due process to each
applicant, the Commission shall reconsider an application at a subsequent meeting
if all the following conditions are met when the application is initially considered:
a)

b)

c)

one to three members of the Commission are absent from the meeting at
which the application is considered, excluding members who have been
excused from considering the appeal because of a conflict of interest;
a motion to grant the Certificate of Appropriateness application is supported
by at least one half of the members present but fewer than four members
as required to approve the application; and
the applicant affirmatively states on the record the desire to continue the
application.
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The application shall be reconsidered at the next regular meeting of the
Commission unless an alternative time is agreed to by the Commission and the
applicant. In addition to the notification requirements in Section 4 above, all
persons who communicated to the Commission on the application at the original
public hearing shall receive notice of the date, time and place at which the
application will be reconsidered. All written materials and communications
received on the application at the original public hearing and the minutes of the
original public hearing shall remain as part of the record on the application and be
provided to Commission members, the applicant and the persons who participated
in the original public hearing at least ten (10) days in advance of the meeting at
which the application is reconsidered. When the application is reconsidered, the
applicant and other interested persons shall be provided the opportunity to correct
or supplement the record previously provided to the Commission.
ARTICLE VII - COMMITTEES
Section 1
In accordance with Section 20-33 of Chapter 20 of the Code of the City of East
Lansing, the Commission shall appoint a member or members to the Design
Assistance Team. The Design Assistance Team shall make recommendations to
the Historic District Commission, the Building Official and other staff support
concerning applications for changing any district resource and the creation or
administration of Commission policies, procedures and programs.
Section 2
Advisory committees may be appointed by the Chair with consent of the
Commission. Additional citizens, groups, or representatives of organizations may
be invited to participate in the committee activities in a manner deemed most
appropriate by the Chair of the committee.
ARTICLE VIII - AMENDMENTS TO THE BYLAWS
Section 1
The Bylaws may be proposed for amendment during a regular meeting by an
affirmative vote of at least sixa minimum of four members of the Commission,
provided notice of the proposed change is given to the Commission at the
preceding regular meeting and specific wording for the change is included in the
Commission’s packet for the meeting at which the decision will be made. The
Bylaws and amendments to the Bylaws must be approved by City Council.
Section 2
The provisions of these Bylaws shall be reviewed by the Commission annually at
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the first regular session in January.
ARTICLE IX – APPOINTMENT, ABSENTEEISM, REMOVAL
Section 1
Members of the Historic District Commission shall be appointed and serve and be
removed in accordance with the provisions of Chapter 2 of the Code of the City of
East Lansing.
ARTICLE X - RESIGNATION
Section 1
In order to maintain a fully staffed Historic District Commission in accordance with
State Law, a member of the Commission is encouraged to give 60 days notice to
the City of a pending resignation from the Commission.

Sec. 2-247. - Quorum.
A majority of the members of each board and commission appointed and serving shall constitute a
quorum for the transaction of business. Any member who has been granted a leave of absence, or
whose resignation has been accepted by city council, or has been removed by the appointing authority
or automatically removed for nonattendance shall not be deemed to be serving for purposes of
determining a quorum.
Sec. 20-31. - Historic district commission established; membership; meetings and rules of procedure.
(a) There is hereby established a commission to be known as the City of East Lansing Historic District
Commission. The commission shall consist of seven members. Each shall reside within the city. Members
shall be appointed by the mayor with the consent of the city council for three-year terms. Four members
of the commission shall constitute a quorum.

